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1. Introduction 

A template is a set of styles and page layout settings that determine the appearance of a document. This 
template matches the printer settings and use of the template is mandatory.  

Paper size should be 21 cm x 29.7 cm A4 size, 4 pages maximum. Margins should be set for at least a 2.5 
cm (approx. 1 in.) top, bottom, and both sides. The point size should be 9 and the font should be Arial. Do not use 
hyphenations for the end of a line.  The maximum page length is 4. 
 

2. Title section 

2.1 Title 

Center the title.  All letters in the title are capitalized. The title should be in 14 pt., bold font. 

2.2 Authors’ name(s) 

Center author name(s) using 9 pt. Authors’ name(s) should appear as used for conventional publication, with 
first and middle names or initials followed by surname.  Every effort should be made to keep author names 
consistent from one paper to the next. 
2.3 Authors’ affiliation(s) 

Center author affiliation(s) using 9 pt. Affiliation(s) should follow the format: division, organization, address. 
Abbreviations should not be used. If multiple authors have the same affiliation, one listing of the affiliation should 
be used, preceded by the full list of those authors on the line above. Center the e-mail address of the first author, 
in 9 pt directly below the affiliation. 
 

3.  Main text 

The first line of the first paragraph of a section or subsection should start flush left.  The first line of 
subsequent paragraphs within the section or subsection should be indented 0.62 cm (0.2 in.). 
Only the first letter in the heading is capitalized, except for proper names, elements and abbreviations. The 
heading should be in 9 pt., Arial, bold font. 

 

4.  Tables 
Tables should be centered in a column and numbered consecutively.  One line table headings should be 

centered above the table.  Several line headings should have margins that match the table width. Position tables 
as close as possible to where they are mentioned in the main text.  
 

5.  Figures 

Figures should be included directly in the document and placed as close as possible to where they are 
mentioned in the text.  All the figures should be centered, except for small figures no wider than 6.6 cm (2.6 in.), 
which may be placed side by side.  Text should not be wrapped around figures. 
One line figure captions should be centered beneath the figure. Figure captions with more than one line should be 
indented 1.27 cm (0.5 in.) on both margins. The abbreviation “Fig.” for figure should appear first followed by the 
figure number and a period. Captions should be in 8 pt. font.  
 

6.  Equations 

Equations should be centered, unless they are so long that less than 1 cm will be left between the end of the 
equation and the equation number, in which case they may run on to the next line. Equation numbers should 
appear at the right-hand margin, in parenthesis.  For long equations, the equation number may appear on the 
next line.  For very long equations, the right side of the equation should be broken into approximately equal parts 



and aligned to the right of the equal sign.  The equation number should appear only at the right hand margin of 
the last line of the equation. 
 

7.  Reference 

References should be in the ACS style.  

 
8.  Copyright 

The author(s) are requested to transfer the copyright of the paper to ICPOF. The line following the abstract 
should be “© 2010 ICPOF” in 9 pt type.  
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